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YHusepcurera u Ipuemubix KOMHCCHSIX
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1. O6mue nonoxenns

Hacrosimee IMonoskenne pa3paboTaHo B COOTBETCTBHY ¢ DenepaabHBIM 3aKOHOM
«O6 obpazosannnu B Poccuiickoi @enepauuny» or 29 Aekadps 2012 Ne273-D3 (¢ uzm.
W JI0TI.) HOPMATHBHBIMH TIPABOBBIMHU aKTaMH, PEryJIMPyIONIMMU OPraHU3aIMIO npuema
NOCTynaromux B oOpa3zoBaTe/bHbIe OPTaHH3allH, | JIOKAIbHBIMH HOPMATMBHBIMMU
aktamu PI'bOYBO «PI'VIIy.

I.I. B ®I'BOVYBO «PI'VIIy (manee 1o Tekcty — YHuBepcurer) cosnaercs:

® llenrpanenas npuemmas kommccus (1anee no rekcry - HIIK) no mecry
HaxoxieHust Y HUBepCUTeTa Kak I0pHIHYeCcKOro ina B r. Mockse (nanee no TEKCTY —
Yuusepcurer (r. Mockga);

* llpuemusie kommccuu (pummanos (namee mo Texkery — IIK®) no mecry
HaxoxaeHus  (unuanoB YHuBepcurera (manee mo rekcry — $umnansr). ITK®
CTPYKTYPHO MIOAYHHEHBI H IOOTYETHBI B CBOG] AesrenbHocty LITK;

® TPpCeIMETHBIE 5K3aMEHALMOHHbBIE KOMHCCHH (namee mo Tekety — [I9K),
AlICJULAMOHHBIE W aTTeCTALMOHHBIE KOMHCCHI Yuusepcurera (r. Mockga)
(punnanos).

1.2. B cBoeii nesrenpHOoCTH HITK (ITK®) PYKOBOJICTBYIOTCSI HOPMATHBHBIMH
IpasoOBbIMU aKTaMH B 00J1aCTH 00pa3oBanus, HaCTOSIIHM Ionosxxennewm, Ipasunamu
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TIPHEMA, HHBIMH JIOKATTbHBIMH HOPMATHBHBIMY AKTaMuy,

1.3, IlpaBuna rpuema n OI'BOVBO «PI'VIIy, IMonoxenue 0 Uentpansnoii
PUEMHOH KOMUCCHH Y HMBepcwTeTa 1 IlpuemMaBIX KOMUCCHSX Ounmanos, B rom yncie
M3MEHEHUS U NOTIONHEHHS K Huwm, pa3pabarbiBaioTcs otaenonm OpraHM3anuu HaGopa
abuTypuenToB YHuBepcurera (r. MockBa), oreercTBenHENM CekperapeM 11K,
NPUHAMAIOTCH  YYeHBIM COBETOM W YTBEPKAAIOTCS  PEKTOPOM YHuBepcurera. Itpu
NPMHATHR peliuenuii LITTK o BOMpOCaM, OTHEeCEHHEIM K ee KOMIIETEHUNH, H3MEHENHS B

HpaBHna IIpHeMa MOryT BHOCHTECS Ha OCHOBAHUH JTOKAIbHBIX HOPMAaTHBHBIX aKTOB.

2. OcnoBHbie GyHKIHH HIIK 2 IK®

2.1. LMK u [IKD CO3AAKOTCA U1 TIpUEMa AOKYMEHTOB OT MOCTYNMAIOMMX B
YHuBepcuTer, npoeeaerus BCTYMUTENBHBIX HCHBITAHMIA, KOBKYpPCaA ¥ 3a4YUCIEHHs B
COCTaB CTYNEHTOB JHL, NpPOIICAUIAX 110 KOHKYPCY, a Takke M KOOpAMHAIHH
OTHACNBLHBIX HaNpaBIeHui HpOQOPHEHTANHOHHO] ACATENBHOCTH, pealu3yemplx
OTACICHHAAMN NPOMOPHEHTAIIIM U MOBY30BCKOMH OAMOTOBKU YHuBepcuTeTa.

2.2, OcHoBHOM 3anauei IIIK (TIK®) ssasercs ofecnedenne nuuam,
IIOCTYNAIOIUMM Ha MecTa, QuHaHCHpyeMble 3a cuer ACCHUTHOBaHUY (exepaibROrO
Gromxera, B TOM umCcTe Ha MECT2, BEIICIEHHBIE 110]] 1e/IeBOoLt IPYEM, M Ha MecTa no
Aoroeopam ob o6pasoBanuy:

~ PaBHBIX YCJIOBMI TIpHeMa Iis Bcex TOCTYNAIONIMX, 32 MCKIFOYeHHeM ITHiL,
KOTOPEIM B COOTBETCTBHH € HOPMATHBHBIME [IPABOBBIMH aKT4MH HPENOCTABICHLI
ocobsle npasa (npenmymecTsa) npu lIpueMe Ha 06ydeHne;

— cobmoaeHus npas Ipaxxnan B cdepe 06pazoBanus u OTKPBITOCTH NMpPOBEACHHS
BCEX NpOUeayp npuema;

T SAUHCIEHUS M3 YMCIA NOCTYHAIOMKX, HMEIOWINX COOTBETCTBYIOLIME YpOBeHs
o6pa3oBaHun, HauGoNee CIIOCOBHELX M MMOATOTOBAECHHEIX K OCBOCHHIO obpazosarennuoii
HPOTPAMMEL COOTBETCTBYIOLIETO YPOBHS 1 COOTBETCTBYIOILEH HAIPABIEHHOCTH JIMLY,

23. B mensx ycmemoro PCIICHUSL 33729 110 OpPraHu3auUU npHeMa Ha
obydenne IIK:

2.3.1. BripabaTeiBaeT u YTBEPXIaeT obluue NpHHIHIBI U OCHOBHbIE DOpMeI

TIPOBSACHUS  NPOMOPHEHTAIIHOHHO} paboTrl,  paspafareBact OIXONEl K
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HHGOpMAHOHHOMY 06ecneyeruIo AesrensrocTr LIIK u ITK®;

2.3.2. paccMartpHBaer g IIPUHUMACT PEINCHUA 110 Hauboiee BaXHEIM BOTIpocaMm
Aearenproctyt 1IKM, B ToM uHcne na ocHoBaumy obpawennit IIK®, odopmienmnx
TIPOTOKOTaMH HJTH 3ampocaMi, uadopmupyer TTKD o NPHAHATHIX PEUICHHSX,

2.3.3. ocyulecTBIseT KpYTJIOTONWYHOE HH(QOPMUPOBAHHE W BejeT IpHeM
TPAXA2H N0 BOMPOCAM IOCTYNIEHUS B YHHBEPCHTET, FOTOBUT IIPOEKTHI OTBETOB Ha
ol0palmesns  rpaxnaH wu 3alIpOChl OpraHM3AlMA N0 BOMPOCAM IIOCTYILIEHHS B
YHHUBEPCUTET;

2.3.4. paccMaTpMBAET M COTNACORBIBAET [IPOSKTHI JIOKANBHBIX HOPMATHBHBIX
aKTOB, PETYIUPYIOIINX TPUEM;

2.3.5. ompemenser  ycionus YHacTds B KOHKYPCE  [OCTYIAIOLIUX,
YCTAaHABIUBACT MUHUMANBHEIE Gamibl A9 TOCTYHAIOMEX Mo pesyasTaram
BCTYTMTENIBHBIX MCTIBITAHUH, POBOANMEIX YHUBEpCHTETOM, ¥ 10 pesyneratam EI'D;

2.3.6. paspabarteiBaeT MeToIudecKue pPEKOMEH AU no BOMpOcaM
OPraHu3allii MPUEMa FPaXaaH B Y HHBEPCHTET;

2.3.7. ycraHasnmsaer CHUHYIO IIKATY ONEHHBAHMA 3HAHUI IOCTYTAIOLIHX;

2.3.8. npuHMMaeT peitenus o CPpOKax nmpHeMa AOKYMEHTOB U 06 W3MEHEHHU
9THX CPOKOB, O CpOKaX MpPOBENEHHS BCTYIUTENBHBIX HCTIBITAHMHY, TIpHHEMAaeT
PCIIEHHA 1O HHEIM BOIPOCAM, CBA3AHHEIM C OpPraHU3anueii i obecreyeHnem npuema,
B TOM 9HCIIE U 110 0OpalljeHHIM [IOCTYTTAIO MK,

2.3.9. oOCymIeCTBIIET perucTpaLuio npueMa B YHusepcurtere (r.Mockea) u
bumranax B UHGOPMAMOHHEIX CHUCTEMAX;

2.3.10. B nepuon mpuema JOKYMEHTOB:

¢ OpraHMsyeT OpHEM XOKYMEHTOB OT MOCTYNAarUMX B YHHBepcureT (T.
MockBa), B ciydasx, ycTaHOBJEHHSIX ICHCTBYIOIIUM  3aKOHOZATENBCTBOM U
JIOKANIEHRIMH - HOPMATUBHBIMU aKT4MH, [PHHUMAET pellleHHE o OOITycKe WX K
BCTYITHTCIIBHBIM HCITBITAHHUSIM;

. ocymecrmei HHQOPMHPOBAHHE MOCTYNAIOLIMX B  COOTBETCTBHH c
TPEOOBAHHMAMY HOPMATHBHBIX TPABOBBIX aKTOB, PeryNHpPYIOIUMX TIOPAROK NpHeMa, a

TAKXKE NIOKAJIBHBIX HOPMATHBHBIX aKTOR,;



® opranusyer u obecriednBaer nposeseHye BCTYNMUTENBHBIX M ATTCCTAUOHHBIX
UCTIBITAHUH, 3acelaHuil anemIsHUOHHON KOMMCCHH, & TakKe KOHCYJILTUPOBAHHE
MOCTYNAIOWMX  MEPEeN  BCTYMHTENBHLIMH — MCHIBITAHUSAMY (B coOTBeTCTBHM
PaclHCaENEM BCTYNHTENBHEBIX HCIIBITaHMH );

® PAacCMaTpUBACT pE3YNbTaThl  BCTYNMTENBHEIX UCHBITAHUH, topMupyer
KOHKYDCHBIE CIIMCKH, OCYILECTBIISET KOHKYPCHBIH OTGOp, NPMHMMAeT pemreHme o
PCKOMEHIAUMA K 3a4YACNEHMI0 NOCTYNAIOMHX U 0hOpMIAET yCTAHOBIEHHEIM
MOPAZIKOM WX 3a9HCICHHE B COCTAB CTYJCHTOE;

¢ obecmeunBaer BHecenHe cBefenuit B DOUC INA u npuema B 06neme
NPCOYCMOTPCHHOM HOPMATHBHBIMHE IPaBOBLIMU aKTaMu;

® © HCIONE30BaHMeM YAANEHHOIO JOCTyNa OCYINECTBISIET KOHTPONb 34
noxroroko# ITK®D cBenennii, Heo6x0MUMEIX And Brecernna B PUC T'HA u npuema, a
Taioke 3a (opMHpoBaHUEM daitnos-3anpocos Ha IIDOBEPKY pesynetatoB EI'3 u
OTIPY3Ky HGHHBIX COTMIACHO NEPEYUHIO, YCTaHOBNEHHOMY HOPMATHBHBIMU IPABOBEIMH
aKTaMu;

¢ OCYLIECCTBISAET UEHTPATU30BAHHbIN c6Op cBenenuii ot [TKD U HampaBngeT ux
B ®HC I'MA u npuema, OCYLIECTBIACT pAacCHIIKY OTBETOB, nocTymmMBmux n3 OGUC
I'MA u ipuema, o bummanam;

® Tpu HEOOXOJAUMOCTH OCYIIECTRIACT BBIC3HBIE TIPOBEPKH JAeATEILHOCTH
ITK®;

® DpeICTaBIfAET CBEJACHHSA, HEOOXONMMBIE M OCYIUECTBIIEHHS OpraHamu
UCTIOMHUTETLHON BIACTH H YIpaBieHus MOHHTOPHHTa IpHeMa B Y HABEPCHTET;

¢ UpHHUMAET pCIIEHUS MO BONpPOCAM He YPEryINpPOBAHHBIC NOKAIBHEIMHU
HOPMATHBHLIMH aKTaMH,

2.4, B menax pemenus sanad 1o opraHusanuu npuema ITKd:

2.4.1. BoipabatsiBaer, YIBEPKIACT W pEaNH3yeT KOHKPETHBIE bopMEl
IPOBENEHNS MPOGPOPUEHTAMOHHOH paBoTLl B bunuane, paspabareisaer 1 peamuzyer
COBMECTHO € NOApasfeNeHMAMH  YHuUBepcuTeTa MEPOIIPHATUS  peKITaMHO-
MHPOPMALIMOHHOrO XapakTepa;

2.4.2. oCyImICCTBIACT KPYLAOrOIMYHOR HMH(OPMHUPOBAHHE H [IPAEM IpaXJaH Io



BONIpOCaM MOCTYNNEHHUS, TOTOBHT IPOEKTHl OTBETOB Ha obpallieHnss  rpaxaas,
3aIlPOCH! OpraHH3a1Hi;

2.43. opraHusyer M ofecnednBaer TIpHCM TOKYMEHTOB OT NOCTYNAIOMIHX, a B
ClyadX, YCTAHOBIEHHBIX JEHCTBYIOMIMM 3aKOHOJATENLCTBOM M TIOKAITbHEIMY
HOPMATHBHEIMH AKTaMK, IPHHHMEET pelISHHE O AOMYCKE HX K BCTYIIHTEIBHBIM
HCIIBITAHMSIM

2.4.4, roTOBUT CIPaBKH, OTIETHl H IIPENCTABIACT 3anpalllUBAeMBIEe CBEACHHS B
CpOKH, ycraHoBAeHHbIe L[ITK;

2.4.5. oprammsyer ¥  oGecneunpaer: [IPOBEICHUE  BCTYNIHTENBLHBIX,
aTTECTAHOHHBIX  MCIbITAHHU, 3aCElaHUil  aNeNNISLUMOHHON  KOMHCCHM H
KOHCYJIBTUPOBaHHe (B COOTBSTCIBHM C pPacIHCAHHEM BCTYNIATENBHBIX MCIBITAHMI)
MOCTYNAIOIIUX;

2.4.6. paccMaTpHBaeT pesyiBTaTHI BCTYINTENBHBIX HCOBITAHHH, (OpMEpyeT
KOHKYPCTIbIe CITHCKHM MOCTYNAIOLIMX B GHIMAN, OCYIECTRINET KOHKYPCHBIN 0T60p M
NPHHUMAET PEICHHE O PEeKOMEHAALMM K 3auMCIeHMIO NIOCTYITAIOINHX, HANPABJIACT
yKasanHoe pemenue B I[I1K;

2.4.7. ofecneunsaer nepenavy nanusx B LITK o xome npuemuoi KaMITaHHH, B
TOM HHCIe Mo 3anpocam LITK;

2.4.8. oruuteBaercs mepexn LUK o PE3yJIbTaTax npuema H NPeAOCTaBIAET B
LITIK cTaTHCTHYECKYIO OTYETHOCTD B YCTaHOBJIEHHBIC CPOKH;

2.4.9. ocymecTBiser mpueMm AOKYMEHTOB OT MNOCTYNAIOIIMX B IOPSAKE
[IEPEBOAA WM BOCCTAHOBNEHHS JWII, OTYHC/ICHHBIX K3 YHusepcurera, OpraHU3yeT
NIPOBEACHHE ATTECTALMORHLIX UCIIBITAHHH, TOTOBHT NPOEKT NpUKasa H MpeacTaBseT
ero B LITIK;

2.4.10. nmpuHuMaeT wuHEBle PCHICHN® 10  BONPOCAM, CBA3RHHBIM ¢
dopmuposarnem [IK® u opranusamueii ee ACATCILHOCTH, XOZATalCTBYET mepef
HIIK o npuHstuM pemenuit no BOIIpocaM, pelleHHe KOTOPBIX OTHOCUTCH K
KoMnetrenuuu L{ITK:

2.4.11. obecneunsaer npecTasnenue B YHusepcurer (r. Mocksa) ceeneHuii B

00BeMe, MPERYCMOTPEHHOM HOPMATHBHEIME IIPABOBRIMM 2KTaMH, I/ HANPABJICHUA B
DPUC T'MIA v npueMa;



2.4.12. npencTapager B LNIK ceenenus, HeoGxoaumble AN OCYWECTBIEHUA
MOHUTOPYHI NpHeMa B QUITHATL.

2.5. Bce pemenns IIK, TIK® npusanMaroTcs IIPOCTEIM  DOJIBOIHHCTBOM
TOTIOCOR M OGOPMIISIOTCS IIPOTOKOIAMEH.

2.6. Ilporokone ITITK (IIK®D) He 33BUCHMO OT KONHYECTBEHHOLO COCTaBa JIHL,
YIacTBOBABIIMX B 3aCEHAHMM, IOANMCHIBAIOTCS CACOYIOIMMH uneHamu [ITIK:
OTBETCTBCHHBIM  CeKpeTapeM, mnpencepareneM LITIK (ITIK®) u (wm) neperM
3aMECTHTENEM mpefcenarens (3aMecTHTENEM upeacenarens), O OTAEHLHBIM
BOMPOCaM MOBECTKH 3aCElaHHA M3 IPOTOKONA MOTYT HeNnaThes BBIUTACKH, KOTOPBIC
YAOCTOBEPAIOTCS OTBETCTBEHHBIM cekpeTapem [IITK (IIK®) n moryr 3aBEPATHCH
neuatsro LITTK (TTK®);

2.7. ITIK u IIK® peannsyioT Takxe u uHse (QYHKIUH, BO3NONKEHHEE HAa HUX

)leﬁCTBy'I-OIHHM 3aKOHOHATENBCTBOM,

3. Crpykrypa INIK u IK®, o6s3anuocTu YWIEHOR

3.1. Crpyxrypa LITIK u [TKD:
3.1.1. Ilpexncemarenem IIIK smngercs pekTop YHuBepcHTeTa. COCTaBhI HIIK u

IIK® exeroaro yreepsxparorcs TpnkasaMH  pexropa. Ilpoekt npukasa pexTopa
Yuusepcurera o coctase [IK®D BHOCST JUpEKTOpa DUITHANOBR.

3.1.2. B cocras I{IIK Bxomsr:

® peKTop - npeaceaarens LITK;

® IEPBLIA NPOPEKTOP - NEPBHIi 3aMECTHTES npeacenatens LIIK;

® COBETHHK IPH PEKTOPATE — 3aMECTHTENb NpeacenaTens LTIK:

® ITIPOPEKTOPp N0 y4eOHOH M BOCIIMTATENBHOLM pabote - 3amecruTens
npexcenatens LK, npenceaarens aTrecTalonroi KOMMCCUH;

® JMpeKTopa QuiManoB — npencenareny [IKd;

¢ [PEACTaBHTENE YIPEANTeA Y HUBEpCHTeTS;

ynens! HIIK:

¢ JieKaHbl QAKyNbTETOB (MM WX 3aMeCTHTENIH) - 3aMEeCTHTENH NPpeACeNaTe i

aTTeCTAllHOHHOH KOMUCCHH;



* INpeACeNaTENE ANENNAUHOHHON KOMHCCHH,

® IpejcenaTelyd NPeJIMETHEIX 3K3aMEeHAIMOHHBIX KOMHCCHIA;

® Ha4alNbHUK OTAcNa Habopa a0UTypHeHTOR;

* OTBETCTBEHHBIH cexperaph LIIIK (OTBETCTBEHHBLIM CEKpETApeM MOXeT
Ha3HAYATBCA HAYANLHUK OTAENA OPTaHU3ALMA HAGOPa aGHTY PUEHTOB);

® 3aMeCTUTENH OTBETCTBEHHOTO cekperaps LII1K;

® 3aMCCTHTENb HayanbHHKa oOTAena Habopa abHTYPHEHTOB - HadalbHHK
TPYINEBI TEXHUYECKOTO OBecredeH s IpyeMa;

¢ oneparop no paGore ¢ ®HUC I'MA u npuema, OTBETCTBEHHBIH 28 BHECCHUE
CBEJICHHI B YaCTH MOHMTOPHHIA IPUEMHON KaMIIaHHH;

e npeacrasurenmn Bepxosuworo Cyma Poccuiickoli ®enepanun, OpraHOB
3aKOHO/IATENFHOH Y UCMIOJIHHTENLHOH BRACTH (To COrJIaCOBaHKIO), TI0 PEUICHHI}
npezacenarens LITK s cocras LIIK MoTryT HasHauaThcsa yCTAHOBICHHEIM MOPAIKOM kU
HHBIE JH1A.

3.1.3. B cocras [TK®D Bxozar:

® JupeKTop dunuana - npencexarens [IKD;

® 3aMeCTHTeNs JIMpeKTopa ¢uinana no y4eGHOH M BocnuraTensHOW paGore,
NIEPBLIH 3aMECTHTENh JUPEKTOPE BGIIHATIA - 3aMECTHUTENb npencenatens 11K,

* 3aMECTHTENb AMpEeKTOpa (uiuama no y4eGHOH M BOCHHTATENLHOH pafoTe -

3aMCCTHTEID npeacenarens, lrpeaceIaTelib arreCTallMOHHOH KOMHCCHH,
unens! [ IKD:

¢ J1eKaHsl (akynETeTOB MHGO HX 3aMECTHTENM - 3aMecTHTENH IpeaceaaTess
aTTECTAIIMOHHOW KOMHCCHH (HO PELICHHUIO);

® INpence/arTels anSIMIIHOHHOR KOMHCCHH;

¢ [IpejceNaTeNH [peAMETHBIX 3K3aMEHALIMOHHEIX KOMUCCHIA,

® OTBETCTBEHHEIW CEXPETaph H €r0 3aMeCTHTENb(H);

¢ IMpPEICTABUTENM MECTHBIX OpraHoB CyJeOHOM, 3akoHOZATENBHON W
UCTIONHUTENLHON BIacTH (MO COMACOBaHMIO);

e oneparop mo pabore ¢ GUC T'MA u npuema, OTBETCTBEHHEIN 32 BHECEHHE

CBEJICHUH B YaCTH MOHUTOPHHTA TIPUEMHOH KaMIIaHWH,



3.1.4. Ilo mpeacrasncHuro aumpekTopa ¢unuara B cocras [IK® mnpukasom
pekropa MOTYT OBITE Ha3HA4YEHBl 3AMECTUTCNB (3aMECTHTENH) OTBETCTBEHHOI'O
CCKpeTaps, a Takxe uHble wieHs [TKD,

3.1.5. Cpok noxnomouuii L{ITK (ITK®) cocrasmser onuu roa. JeqaTenbHOCTD
HIIK, TIK® waumpaeTcs ¢ AaThl, CAcIyIOmel 3a NaTOi W3/auus IPHKAa3a PEKTOpa O
cocrase LK (IIK®D) na ouepesHoit rox, eciiv MHast 1aTa HE YKA3aHHA B MPHKA3e.

3.1.6. [lo Havana BCTYNHTENBHBIX MCOBITAHME B Yuusepcutere (r. Mockga)
NPUKA30M PEKTOpa, @ B OHINATax TNPHKA30M AUPEKTopa QHIMana Cco3Tal0TCH
NpeaMeTHBIE 9K3aMEHAIMOHHBIE, ATTeCTAMOHHEIE H alleISIHOHHbBIE KOMUCCHH.

3.1.7. Ina  obecneuyenns pabGotel LIIK ([IK®) pexropom (aupexTopom
(unuana) yTBEpKIASTCA TEXHWYECKHMH TepCOHal U3  YHCHa  paGOTHHKOB
YuuBepcurera (r. Mocksa) (¢wunuana). 14 BRIMOJHEHHS 33734, BO3NAraeMeIX Ha
LIIK (TTK®), #e CBY3aHHEIX ¢ IPUHATHEM PEIUCHHH M HE TPeOYIOWIHX HATHTHS
OCOOBIX HABBIKOB, [IPHBJIEKAETCA BCIIOMOTTeNbHBIH MepCOHa U3 YHC/IA CTYCHTOB.

3.1.8. BcnomoraTeNnsHel NepcoHan W JMO@ H3  HHCHA  IpodeccopcKo-
NPETIOAABATENbCKOIO COCTABA, HAXOSUIMECS B OTIYCKE, NPHBIEKAIOTCA K pabore B
HIIK (ITK®) Ha ocHOBE rPaKAaHCKO-IPABOBBIX JOTOBOPOB.

3.2. Pexrop YHHBepcuTeTa - mpeaceaarens [ITK:

3.2.1. OcymectBiser obumee pykoBoACTBO AesatensHocThio L[IIK u ITK®,
OTBEYAeT 3a BBIIOJIHEHHE YCTAHOBISHHBIX KOHTPOIBLHBIX HU(p npueMa, CoBIIocHNE
38KOHOZATENbHBIX 2KTOB H HHBIX HOPMATHUBHBIX NIPABOBBIX aKTOB IpY (POPMHUPOBAHMY
KOHTUHI€HTA CTYJIEHTOR:

* yTBepxaeT roaoBoi miad padorsl HITK 1 oTHeT OTBETCTBEHHOIO CEKpeTApS
LITK o npueme;

¢ COMIACOBBIBACT MOQAMUNBHBIC CTIHCKH JIMI, MOCTYHAIOIKX B YHHBEPCHTET
(r. Mockasa),

o ytBepxknaaeT (mocrme paccMorperusa LIIK B yCTaHOBIEHHOM MOpAAKE H
yTBepkaeHusd Ha YMC VHueepcurera) nporpaMMbl YCTHRIX M NHCBMEHHBIX
BCTYIIHTE/IBHBIX M ATTECTAIIMOHHBIX UCIBITAHAH, 9K3aMEHAlMOHHBIC MaTePUANTBl AT

nocTynalowsx B Yuusepcurer (r. Mockba);



® YTIBEPXKAAET CTOMMOCTE OOY4EHHA 1O OCHOBHBIM H JOTOJHHTCIBHBIM
06pa3oBaTeNbLHBIM IPOTPAMMaM B Y HUBEPCHTETE;

e YTBEPKAACT PaClMCAHHE BCTYMHTENBHBIX HCTBITAHWH UM MOCTYIAIOIMX B
VuusepeuteT (r. Mocksa);

¢ yYTBEPXAAeT JOKYMEHTHL, peraaMenTipytone AeaTenbHocTh LIIIK u [TKD;

e onpezenser obazanHocTy WieHoB LITIK u pesxum pabortsl LNIK nmo Bonpocam,
CBA3AHHBIM ¢ IPHEMOM JOKYMEHTOB M KOHCYIETHPOBAHUEM NOCTYMAIOIINX;

& yuYacTBYeT B IPHEMe IpaxK/IaH HO BONPOCAM NOCTYIIEHHS B YHUBEPCHTET,

® [IpH HEOOXOAMMOCTH Y4acTByeT B NPOBESICHHH BCTYTUTECIBHEIX HCTIBITAHHM;

® [OJNMUCHIBAET JOFOBOPH! 06 00pa3oBaHuKy;

* M3IaCT NPHUKA3bI O 3AYHUCIEHUN TIOCTYTAIOIMX Ha 00yUeHHE.

B orcyrcreue mnpexaceaarenst LITK ero o6s3aHHOCTH HCIOJHSET IEPBbIA
samectutens npencenarens LK (8 ¢unnanax — 3amecturens npenceaaress [IK®).
TTepenaya NOITHOMOYH Ha IOAMNACAHAE JOKYMEHTOB OQOPMIAETCS NPUKA3OM H (HITH)
JOBEPEHHOCTBIO.

3.3. pupexTop dunuana - npeacenarens ITKP:

e yTBepkAacT romosoil mwiad paborsl IIK®, noAroTOBNEHHBIH Ha OCHOBE
nnana pabotsl LITIK, H mnassl MaTEpHANILHO-TEXHHYECCKOTO 00eCIeueHs IPUEMA,;

e omnpenemsier pexuM paborst [TKD, cTpyKTypHBIX NOJApaseneHuii punuaia,
OCYIIECTB/LIOINX TO/ITOTOBKY K HOCTYIUICHHIO A o6y4enus B dumHane, a TaKe
noapasAeNeHn i, O0ECIEYHBAIOIIMX TOATOTORKY M IIPOBEACHUE NPHCMHOM KaMIIaHUH,

* yreepXaaeT rpadMk IpreMa TPaxaaH 10 BONPOCAM TOCTYIIEHHSA, B TOM
qHCcle W 9achl ApHeMa JOKYMEHTOB ¥ TIOCTYIIAIOMUX Ha 00ydYeHue,

e YYacTBYeT B mpHeMe [PaXAaH [0 BONPOCAaM MOCTYINEHHS B YHHBCPCHUTCT
11 obyueHust B QrmHale;

e YyTBEpKJaEeT B ClIydae HeoOXONMMOCTH NPOrpaMmbl M 3K3aMeHAllMOHHBIC
MaTepHanbl  BCTYNUTENBHBIX M ATTECTAUMOHHBIX HMCOBITAHHH, & TaKXe JApyrux
IK3aMeHOB, NIPHPABHCHHBIX K HAM;

e YTBEPKIACT pacilkcauue BCTYITUTENEHEIX HCTIBITAHHI,

® OCYLIECTBIAET obree PYKOBOJCTBO paboTtoit npeaAMeTHBIX
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3K3aMEHAIMOHHAIX KOMUCCHH B niepyo/] NPOBeAeHUA BCTYNIUTENBHBIX HCIILITAHUK;

® JaeT OTBETCTBEHHOMY cekperapio IIK® nopyuyeHns no THPaXHUPOBAHHIO
MAaTE€pPHAJIOB BCTYIHTEIbHBIX UCIBITAHAN W OPTaHA3AIAH UX XpaHeHus;

e OCYIIECTBISET KOHTpONb 3a AeqTenbHOCTBIO 4neHoB IIK® B mpegemax ux
$YHKIHOHATBHBIX 0043aHHOCTelH;

® IpH HEOOXOOHMOCTH COTJIACOBBIBAET IO aMHIBHbIE PAHKNAPOBAHHEIE CITUCKU
S, CTIMCKY PEKOMEHAOBAHHEIX K 3a4HC/IEHHIO;

® OTBEYaeT 32 CBOCBPEMCHHYK) NOArOTOBKY H npencrasnenve B L[IIK Ha
cornacoBanue NpoTokoyoB 3acenaHuii IIKP (B COOTBETCTBMH ¢ KOMIICTEHIHEH
IITK), npoeKTOB IPUKA30B U HHBIX LOKYMEHTOB, HEOOXOAMMBIX IS 3a4UCICHHS JTUL,
NOCTYNAIOINUX B (PUITHAN B COCTAB CTY/IEHTOR;

® OCYLIECTBJIAET KOHTPONb ucronHerus [TK® pewenuit, mpunaterx LIITK;

® YTBEPXKIAET OTYET O MPHEME OTBETCTBEHHOTO cekpeTapa [IKD;

e oTuuThIBaeTcs neped npegcenarenem LIIK o pesynstarax padbors [IKD.

B orcyrcreue mpencedarens IIK® ero o6s3aHHOCTH BRITONHAET ICPRBIH
saMmectutenn npeacenarens IIK®. Ilepenava monHomouuit npeacezarens I[IKD
3aMECTHTEII0 OQOPMIISETCA MPUKA3OM AUPEKTOpa GHIrana 1 (UK} JOBEPEHHOCTEIO.

3.4. llepsuiit 3amectuTens npencedarens LIIK, samecturens npeacenmatend
HITK (nepseiit 3amecTiTens npeacedatena [TIK®D) nogunnstercs npencenaremo LIK
(TTK®D), a B er0 OTCYTCTRHE UCTIONHSIET €T0 O0S3aHHOCTH, a TAKKeE:

¢ OCYLIECTBIAET KOHTPOJb 3a HcnonHeHueM mumaga pabotsl LIIIK (ITKP) no
IMMOJITOTORKE ¥ IIPOBEAEHNIO Habopa CTYyAEHTOR [0 BceM (opMaM 00y4eHHs;

® OCYIIECTBIAET KOHTPOJB 3a pa3paboTKOH JIOKATEHBIX HOPMATHBHEIX aKTOB, B
TOM YHUCJIE N0 (POPMUPOBAHUIO KOHTHHI€HTA CTYACHTOR;

® OpraHu3yeT M KOHTPONHUPYET NOATOTOBKY MATEPHUANIOB RBCTYIHTENBHBIX
HCTIBITAHME, HX THPAXKHPOBAHHE B HCOOXOAUMOM KONHYECTBE K XPaHECHUE,

® 1aeT TIOpy4YeHHA oOTBeTcTBeHHOMy cexperapry LIIK (IIK®) mo
THPAXHPOBAHUIO B HeOOXOJMKMOM KOIHYECTBE MATEPUANOB BCTYMMTENBHBIX
HCNBITAHWM U OPTaHM3ALMHK UX XpaHSHUA (KaK JOKYMEHTOB CTPOTrOf 0TYETHOCTH),

® OCYIIECTRISAET obriree PYKOBOZACTBO paboToit NpeaMEeTHBIX
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3K3aMEHAUHOHHBIX ~ KOMHCCHHM, IIpHHMMaeT pelleHHe O DNPHBIEYCHUH B
YCT2HOBIIEHHOM IOPANKE K MPOBENCHHIO MHCNBITAHUH mnpenojaBateNiell Apyrux
yueOHBIX 3aBelIeHUH;

¢ YTBEPIKAACT MEPEUEeHb NOMEINCHMH A NpHeMa M XpaHEHHs JOKYMEHTOB
HIIK (IIK®D), a Taxoke A1 TpOBEAEHUS BCTYIHUTEBHBIX UCIIBITAHMH;

® OCYWECTBINET KOHTPOIb 32 MaTepUANBHO-TEXHUYECKHM obecleycHueM
HIIK (ITK®) B nepuon nNpueMHOM KaMIIaHuH,

* Ha NEepHOX NpreMa JOKYMEHTOB M NMPOBEJCHHA BCTYIHTENLHLIX HCIBITAHWIA
ompegenseT pexuM pabdotel LIIIK (ITK®), opranusyer AesTeNsHOCTE MEQULIMHCKOTO
ITYHKTa M OCYIECTBAIET KOHTPOIb 3a €ro AeATENbHOCTLIO;

* 1py HEOOXOAHMMOCTH Y4acTBY€T B IPOBEACHHH BCTYIUTEIBHAIX MCIIBITAHHH ¢
NOCTYNAKLIUMHY, ONIEPATHBHO peliaeT TeKyle ronpockl padotsr LITIK (TIK®D);

* oTBe4aeT 3a paspaborky GOpM JOKYMEHTOB, peraMeHTHPYIOLIMX
AesteneHocTh LILIK 1 [TK®;

® Y4acCTBYET B hopMHpPOBaHNH HalpaBleHUH peKinaMHOA 41
nIpoGOpPHEHTAMOHHON ACATENHHOCTH B Y HUBEPCHTETE,

* B YaCTH BCISHMS MpHEMa Ha OOy4YeHMe OCYIEecTBISeT O0lee pyKOBOACTEO
MEeATETRHOCTLIO OT/E/1a OprasH3alui Habopa abuTypuenTos, 1IIITK u ITIK®;

® OCYIIECTBISIET KOHTPOJIb 32 OPraHM3alHed M NPOBENCHHEM BCTYNHUTENBHEIX
MCTIBITAHUI MIOAIMUCEIBACT H COIjTaCcOBEIBAET AOKYMEHTEI, CBAZAHHEBIE ¢ HX
NpOBEAEHHEM;

¢ OCYLIECTBIACT KOHTPOJL 34 3aK/IIOYEHHEM JOTOBOPOB: 00 00pasoBaHHH, O
L€JIEBOM NPHEME, O LIeNIEBOM O0YUeHHHM;

® cornacoBpiBaeT (YTBEPXKAAET) axkThl NpHEMa Iepelayd Ha (aKyNbLTETh
JHYHEIX €1 MU, 3a4YUCICHHEIX Ha 00yieHue;

® B Cilydae OTCYTCTBHA MNpefcelaTeNs NOINCHBAET TMPOTOKONBI 3acelaHuit
LK (IIK®).

3.5. 3amectutens npencenarens LK (ITK®D) - npeacenarens aTTECTalMOHHOM
KOMHUCCHY YHuBepcHTeTA (purnuana):

® ocyllecTBIsier ofIlee pyKOBOACTBO AeATENIBHOCTBIO MOApa3/eneHuMi,
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OTBEYAIONMX 34 MNPOdOPHUEHTAIMOHHYI0 pPaboTy M OpraHMsylLHMX M[OATOTOBKY
abUTYPHEHTOB K IOCTYIUICHHIO B YHHBEPCHTET, a TaKkke ciryx0, obecrednBaroniyx
pexIaMHO-HHPOPMALHOHHYIO JeATENLHOCTD;

® OCYWIECTBJISET KOHTPOJL 33 MNPOQOPHEHTAUMOHHOM ¥  peKiIaMHOH
JeSTeIbHOCTRIO B YHUBEPCUTETE;

® OCYILIECTBIAECT KOHTPOJIL 3a pa3paboTKOH HEOOXOJMMEBIX METOIHYECKHX
MAaTE€PHAIIOB I NOCTYIAKIIHX.

3.6. CocTaB aTTecTallMOHHOM KOMHCCHH, OCHOBHBIE O0A3aHHOCTH €€ YJICHOB:

3.6.1. [lna arrecraummn  (OnpefeneHMS — aKaJEMHMYECKOM  pasHMOBL B
COOTBETCTBUHU ¢ YICOHBIMH IIAHAMMU K IPOBEIEHHS ATTECTALMOHHBIX HCTIBITAHUE IpH
npHeMe, B TOpAAKE NEepeBOja MM NPH BOCCTAHOBIEHMH), 4 TAKKE YYacTHS B
NOATOTOBKE  COOTBETCTBYIOIIMX  IPOGKTOB  INPHKA30B  PEKIOpa  CO3/AI0TCS
aTTECTAllHOHHEIE KOMHCCHH B YHMBepcHTeTe (I. Mocksa) u dunuanax.

3.6.2. Ilpencenarens arrecTalMOHHOM KOMHCCHH YHusepcuTera (r. Mockga)
(¢unuana) — mpopexrop mo yueOHOH M BocmurarensHoll paboTe (3aMecTHTENH
aupexTopa QuiIMaia o y4eGHOH A BOCIUTaTeNsHON paboTe).

3,63, B cocrap arrecTanMoHHOH  KOMHCCHHM  BXOIAT  3aMeCTHUTE/IH
fpeAcenatens aTTeCTAlHOHHOM KOMHCCHMM  (HeKaHbl (aKyIbTeTOB HIM  HX
3aMECTUTENIN) U WICHBI aTTeCTALMOHHONR KOMUCCHH.

3.6.4. Ilpencemarens aTTeCTAHMOHHON KOMUCCHH M €10 3aMECTUTENH SBISIOTCH
uynenamy LITIK (IIK®) u HazHaualoTcs npaKa3zoM pexTopa.

3.6.5. B dunuamax 3aMecTHTenh mpeacefiaTeNs ATTECTALUMOHHONH KOMHCCHM
MOJKET HE HA3HAYATHCH,

3.6.6. B cocraB arTecTaNMOHHOH KOMMCCHH TPHKAa3oM pexTopa (IupeKTopa
dunrana) HasHAYAROTCA YIEHB KOMUCCHM U3 UCia Ipenojanateicii YHHBEpCHTETa
(dunnana).

3.6.7. Ilpencenarens aTTecTaUUOHHOH KOMUCCHH YHUBEpCHUTETA ((rnnana):

® OCYLUECTBIAET PYKOBOACTBO H KOHTPOMb 3a ACATENBHOCTHIO aTTECTAIMOHHOMN
KOMHCCHH,

® oOTBeYaeT 3a NoAOOP WICHOB ATTECTALHOHHON KOMHCCHH,
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® OpraHM3yeT H OCYINECTBISCT KOHTPONH HaJ paspaloTKOl MeTOIMUecKuX
MaTEPUANIOB AjlA MOCTYNAOUINX U NEPevHEHd IPAMEPHRBIX BOIPOCOB JUIS OIOTOBKU K

aTTCCTALlAOHHBIM HUCIIBITAHWSIM;

® BHOCUT MNpPEIIOXKEHHA O (OPMHPOBAHMH KPHUTEPHEB OLEHKH 3HAHMi
NOCTYIIRIOLIMX NPH NPOBEICHUY aTTeCTAI[MOHHBIX HCITRITAHUH;

® OpraHu3yeT MOATOTOBKY W IPEJCTABJISET HA YTBePXKACHHE YCTAHOBIEHHBIM
IIOPAIKOM MaTepHalbl 111 KOHTPOIIA 3HAHUM NOCTYHAIONIHX,

¢ OCYNIECTBIACT KOHTPONAb 33 IPABMJIBHOCTRIO paCueTd aKageMHYeCKO
PasHULE! y JIHL, NOCTYNaOIMX B NOPALKE MEPEBOAA U3 APYIHX OOpa3OBATENBHBIX
OpraHH3alui;

® COTINaCOBBIBAET 3asBJIEHUA MOCTYNAIOIIUX HA NIEPEBOM ¥ BOCCTAHOBIEHHUE,

¢ OCYUIECTBIAET KOHTPONE 32 COGMOAEHHEM CPOKOB mpencTaBieHms B [[IIK
(ITKD) oTueTor 06 UTOTAX ATTECTALMORHEIX MCIBITAHMIL.

3.6.8. 3aMecTuTens npenceAaTes aTTECTALMOHHOMN KOMHCCHH:

» obecricunBaeT ywyacTHe COTPYIHMKOR TIOAPA3AENEHHS, a IO PELICHHIO
IpefceaTenst aTTeCTANMOHHOR KOMUCCHH NPHHAMAET HENOCPENCTBEHHOS YIaCTHE B
OpPraHW3alli¥ pEKNaMHOW M NpOQOPHERTALMOHHOA paboTel Ha aKyJIbTeTe
(oopmnesne peKnaMHBIX CTEHJOB, Y9acTHE B fApMapKax BaKaHCHH, TOATOTOBKA
JHEH OTKPHITHIX ABepeit U T.1.);

® OCYINECTBIMICT npHeM JINI 110 BOITPOCAM BOCCTEGHOBIIEHHS H nepeBsoaa;

¢ npepoctapaser B LIIK (IIK®) yyeOHble 11aHel N[O  OCHOBHBIM
00pa30BaTeNbHBIM IPOrpaMMaM, peann3yeMbiM Ha (haKyIsTere;

® OCYIICCTBILIET NPOBEPKY COOTBETCTBHA Yy4YeOHBIX INTaHOB YHHBEpcHTETa H
obpazopaTenpHOMH OpraHu3alMy, M3 KOTOPOH OCYINECTRIsETCS [IEpPEBO;

® TOTOBHT IPOEKT JOKYMEHTa 06 aKajieMH4YecKoi pasHHUE M NPeaOCTaRIsgeT Ha
COTrTacoBaHUe  NPEACCHATESI0  aTTECTAUMOHHOH  KOMHMCCHM  3aKIIOYEHHE ¢
pexoMeHnauMed Kypca, Ha KOTOPBIH MOXeT OBITh 3a4MCIICH MOCTYHAROWMH [
AanpHeHIero 00yvenus (Mpy YCIOBHH YCHEIIHOTO NPOXOKIEHHUS aTTECTALMOHHOIG
HUCIILITAHUA U KOHKYPCHOT'O 0oTO0pa);

¢ COBMECTHO C WICHaMH aTTEeCTALHOHHOW KOMHCCHH YYaCTBYET B NIPOBEIECHHU
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ATTECTAIMOHHBIX UCTILITAHHN C MOCTYNAOIIMMH,

® OCYIIECTBASET KOHTPONH 3a IPaBUABHOCTRIO OQOPMICHHS YICHAMM
KOMHMCCHH ITPOTOKOJIOB, BEAOMOCTEH U IUCTOB YCTHOI'O OTBETA, TO/TIHUCHIBAET HX,

e OpraHm3yeT  BbIOa4y  IIOCTYNAIOWAM  Ha  (axkyJbTeTaXx  CIIPAaBOK
YCTaHOBJIEHHOTO 0o0pa3ia O COriacHH Ha MePeBo/;

® TOTOBUT NPOCKT PACTOPSAMTENBHOIO aKTa (OMpeKTopa (QUaMana) o AOMyCKe
HOCTYTAIOLIETO, YCNEIHO NPCIIEIero aTTECTALMOHHOE NCIIBITAaHUE K 3aHATHSAM;

* HazHayaeT wWiIeHAa AaTTeCTAaUHOHHOM KOMHCCHH I1si  OpPOBCACHHA
KOHCYNbTalu# nepel NpoBeeHHEM aTTECTAIIMOHHOTO UCTIBITAHUS;

® OCYLIECTBISET KOHTPONL MPABUITBHOCTH O(OPMIIEHHS JIMCTOB YCTHOTO OTBETA,
TPOTOKONOB, 35K3aMEHAllMOHHBIX BeJOMOCTeH M ofecrnedHBaeT MX CBOEBPEMEHHYIO
nepesady B OTHeN OpraHu3andyd HaGopa aOHTYpHEHTOB HIIH OTBETCTBCHHOMY
cexpetapro LIJTK (TTKd);

® [IPOM3BOAMT pacueT pabodero BpeMeHH HIEHOB aTTECTALIMOKHON KOMHCCHH,
TOTOBHT OTYEThl 00 HMTOrax AaTTeCTAlMOHHBIX HCIBITaHMA 10 GakyiasTeTy H
nipenocTaBnseT oTBeTcTBeHHOMY cexperapro LIITK (IIK®P).

3.6.9. Unen aTrrecTalMOHHOH KOMHCCHH:

® yuYacTBYeT B INPOBEJEHMH aTTeCTAMOHHBIX UCMBITAHWH, INpOBepKe H
OLICHHBaHUH 3BaHUH MOCTYNAIOIIX;

* nponepﬂe'r ¥ IIOCTYTIAIOINIY HPHSBIBIHHX Ha UCTIBITAHHE, HAMHYHE PACITHCKHA
0 cJa4e JOKYMEHTOB B JJOKYMEHTa, YIOCTOBEPSIOILEro TMIHOCTE;

¢ pA3LACHSACT MOCTYNAIOIIHM TIPOLEAYPY M MOPAAOK TIPOBEAEHUA HCTBITAHHS,
HPOAODKUTENEHOCTE MOATOTOBKH, IIOPAIOK 00BABIEHI Pe3yAbTaToB
aTTECTAIMOHHOTO UCIBITAHUS;

® pa3BACHAET TOCTYNAIOLMM NOPSAIOK OQOPMIIEHHS JIMCTOB YCTHOT'O OTBETA,

¢ ofecrednBacT NOPSIROK B ayJUTOPHHA BO BpeMsl aTTECTAIMOHHBIX HCIILITAHUH,

® 0 OKOHYAHHMHM WCHAITAHUS COBMECTHO C 3aMeCTHUTeNeM IpeaceraTes
ATTECTAl(HOHHOM KOMHCCHH OQOpMASEeT HEOOXOZUMEIE OKYMEHTH! (HIPOTOKOJIEL,

BEAOMOCTD, THCTHl YCTHOT'O OTBETA);

14



e IpeicTaBNfeT B OTAen opraHusanuy  Habopa a0UTypHeHTOB HIH
orsercreeHHOMY cexperapio LIIK (TTIK®) odopmienHble B yCTAHOBACHHOM NOPAIKE
IPOTOKONEE, BEJIOMOCTH, JHCThl YCTHOTO OTBETa (HE MO3AHEE AHA, CAEAYIOLLEro 3a
IHEM TIPOBEACHUS aTTECTALHOHHOTO HUCITBITaHMSA );

e pazpabaTeiBaeT MeTOOUYECKHe MATePHAILI, NPOrPaAMMBI ATTECTAIHOHHEIX
UCOBITAHUH IS MOCTYHAKOIIUX H IPUMEPHBIE BOMPOCHL ANA HOATOTOBKH K
aTTECTALIMOHHBIM HCIbITAHUSM,

3.7. AnenmanuoHHas KOMHCCHs:

3.7.1. Ha nepuon npoReAeHHd BCTYNUTENBHBIX M aTTECTALMOHHBIX HCTIBITAHHI
IIPHKA30M pekTopa (aupextopa ¢uivana) CO3NAKTCA aANeUTIIIMOHHbIE KOMHCCHU B
Yuusepcurere (r. Mocksa) u punuanax.

3.7.2. B cocTaB aneaTALROHHOH KOMUCCHY BXONST:

¢ IpeaceNaTeib ane/UBIIHMOHHOH KOMUCCHH,

e 3aMmecTHTENB(NIH) TIpeAcedaTeNd AaNelIALMOHHON  KoMuccHH  (MOXeT
HasHa4aTbes 0TBeTCTBeHHbIN cexpeTaps LIIIK (IIK®) u (unu) ero 3amectutens (an);

® He3aBHCHMBIH(e) OJKcmepT(kl) - JHOa U3 HYHCOa HpodeccopcKo-
IIPETNOJaBATENbCKOTO COCTaBa, B TOM YUCIe ApYruX o0pa3oBaTeTbHBIX OpraHH3alHK 1
(mm) yuurens oOpasoBaTeNbHBIX opraﬂmau'ni&, a mo pewmenwo LK u
NPEACTARUTEIH OPTAHOB FOCYIAPCTBEHHOW BIACTH HJIH YIPaBICHUS,

e TIpeficefiaTeNnd 3K3AMEHAIMOHHBIX KOMMCCUER HM (JUIM) MX 3aMecTHTENH,
3aMECTHTEIH TIpeiceIaTeNs ATTECTAJHOHHON KOMMCCHH.

3.7.3. AnesiMoHHAsS KOMUCCHS:

e IIPHHUMAET MW paccMaTpHBaeT B YCTAHOBJIEHHOM [IOpSAAKE aNe/UISLNA,
HOJAHHbIE TMOCTYHAIOMMWMH II0 OCHOBAaHUSAM, YCTaHOBAeHHBIM [lomoxkeHwem o6
anennauud W (wiw) [dpaBunamu npueMa (3acefaHHe anelIALUOHHOM KOMUCCHH
HPOBOAATCA IOCHE KaXIONO BCTYIHTECNBHOIO M aTTECTALMOHHOIO UCIHLITAHHS B
COOTBETCTBHH C YTBepXAeHHbIM peacenareneM LIIIK (IIK®D) pacucanuem);

® 110 pe3yNLTATaM PACCMOTPECHUS KaX A0 NOJAaHHON ameuIauuH oQopMIIETCH
OT/ENbHOE [THCEMEHHOE pPellleHUe, KOTOPOoe B MOPSAKE, YCTAHOBJIEHHOM JIOKATLHEIM

HOPMATHBHBIM aKTOM, NOBOIHTCHA QO CBEACHHA HOCTYIIAIOINETO.
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3.7.4. Perlenne anemIANHOHHON KOMHUCCUM HPUHUMAKOTCA ITyTeM OTKPBITOTO
TOJIOCOBAHMA MPOCTHIM OOJIBUIHHCTBOM FONOCOB M NMOMNKCHIBAETCA BCEMM WJIEHAMM
KOMHCCHUH, TPUCYTCTBOBABIIMMU HA ANECIIALHAH.

3.7.5. B oTcyTCTBHE MpefceaaTens ane/UANIHOHRON KOMUCCHH ero 00g3aHHOCTH
HCIIONHAET 3aMECTUTEN NIpeceaTens anelIaIMOHHON KOMUCCHH.

3.8. Cocrap mpeIMETHON IK3aMEHANMOHHON KomuccHu (manee Mo TEKCTy —
[13K), ocHOBHBIE OOA33HHOCTH €€ YNIeHOB:

3.8.1. Jlng mnpoBemeHHs BCTYNMTENBHBIX WCOBITAHWHA C HOCTYMANOLIUMH,
CBOCBPEMEHHOH  IOAIOTOBKA  MATEpHAlOB  BCTYMHTENBHBIX  HCMBITAHHH U
OOBEKTHBHOH OLEHKM 3HAHHH M CcHOocoOHOCTEH NOCTYMAIUMX B YHHUBEpPCHUTETE
cosgatores  II9K, xortoprie mosrmaBnstor mnpeacenatemu. IIDK cosparoTes B
Yuusepcurete (T. Mocksa) ¥ kaxaoM n3 QHUIHAIOB.

3.8.2. Tlpencenarens ITOK senserca anexom LIIK (ITKD).

3.8.3. B cnydae HEOOXOOMMOCTH MPHUKA30M pekTopa (Aupekropa ¢uiMana) B
coctage IIOK MoryT Ha3sHayaTeCA 3aMECTUTENH NpeZiceaaTeNns.

3.8.4. B cocras IIOK nprikasomM pexrtopa (mupekTopa (pumHama) Ha3HAYAIOTCS
YIEHR KOMHCCHH M3 YHClIa Ipenojapareic Y Husepceurera (punnana).

3.8.5. Jlonyckaercs Hasnagenue B coctaR [IOK mpemomasareneii gpyrux
y4eOHBIX 3aBeIcHHH, B TOM YHC/IC U CPEAHUX 00IMeo0pasoBaTelsHbIX KO

3.8.6. Ilpencenarens [I3K:

¢  OCYIIECTBJIAET PYKOBOJACTBO U KOHTPOIb 32 paboroit uieHos 10K

®  OCYIECTBIAET NoAOop NpodeccopcKo-NPenoaaBaTENLCKOro COCTABa;

e paspabaTelBaeT METOAUYECKHE MaTE€PHAIBI JUIA OATOTOBKA NOCTYIAIOMIMX K
BCTYNHUTEIBHBIM HCIIBITAHHAM,;

¢ OTBEYAcT 3a KOPPEKTHOCTh 3a[aHNH, BKIIOMAEMbiX B TeCThl (GHJIETHI), K 32
KOHMHOEHHHATBHOCTD HHPOPMALUY;

e BHocHuT npegroxenus B [IIK o ¢opmupoBaHuy xpuTepueB OLCHUBaHUA

OTBETOB M 3HAHMH TTOCTYTAIOUIUX PH NPOBEAEHHH BCTYITHTENBHRIX HCTIBITAHKH;
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* paspabaThiBaeT M NpeCTaBIseT Ha yTBEpXIeHNe mnpeacemateno LK
3K3aMCHALIMOHHBIE MATCPHAIBI BCTYIMTENBHBIX MCIBITAHHI, HBISSCH YIEHOM
aNeJUTAIMOHHOR KOMUCCHU, YIaCTBYET B PACCMOTPEHUH ATEIUISILHIL;

® OTBEYACT 3a MPaBHIBHOCTE ITATOHHBEIX OTBETOB HA 3aJaHUA;

¢ NPUCYTCTBYET MpU THUPDXHPOBAHMH H COOpKE 3K3aMEHAIMOHHBIX
MaTepHAJIOB;

¢ HasHayaeT MpenojaBaTeNed UL [POBENEHHS KOHCYNbTAUMH, a mpw
HEOOXOAUMOCTH YHACTBYET B MX IIPOBECHUM JTHYHO,

® COBMECTHO C OTBETCTBEHHBIM CEKPETapeM IPOBOAMT  HHCTPYKTAX
9K3aMEHATOPOB M PacpeAEegeT UX HO ayAMTOPHAM JUIA IPOBEACHHA BCTYIMTEIBHBIX
UCTIBITAaHUH;

¢ TPHCYTCTBYET IIPH NOMYYCHHH 3K3aMEHATOpaMi KOHBEPTOB C 3aJaHHSIMHU Ha
BCTYIIMTE/ILHBIE UCTIBITAHUA UM C 3K38MEHALHOHHLIMH OHIICTAMM,

® YHYacTByeT B ONEPATHBHOM pelIeHHM CIOPHBIX BOIPOCOB BO BpeMs
TPOBEEeHHs BCTYIIHTEIBHOTO UCNLITAHNS,

®  PACHpeNeNseT NTUChMEHHbIe paboThI NOCTYNAIOMIMK MEX/Y 3K3aMeHATOpaMy
JUISL TIPOBEPKH;

® TPOBOJUT KOHTPOJBHYO IPOBEPKY BCEX MHCBMEHHEIX paloT, MpH poBepKe
KOTOPRIX  BBICTABICHO  KOIMYECTBO  OalNoB, paBHOC  OTIMYHOM  HIJIH
HEYIOBNETBOPUTENLHON OLeHKe, BEIGOpOYHO HpoBepseT He MeHee 5% OCTANLHBIX
paboT ¥ ynocToRepser NpaBHILHOCT OLEHOK CBOEH HOJANKUCEIO;

® OTBYACT 3a  COXPAHHOCTh pPaGOT [0 TNepeNadst KX OTBETCTBEHHOMY
cekpetapio LITIK (ITK®),

® O(OpMIISIET NHCTBI YCTHOTO OTRETA, 3K3AMEHANMOHHEIE BEJIOMOCTH, aKTHI
yAaleHus CO BCTYIUTENBHOTO MM ATTECTALIMOHHOTO MCIBITAHUS M O0ECIEUUBACT MX
nepenady B LUK (TIK®D) B eHs NpoBeJeHUs BCTYTIUTEILHOTO HCNBITAHMS HITH B NEHD
OKOHYaHHS NPOBEPKH MHCHMEHHBIX 3K3aMeHaIllHOHHBIX paboT;

® TOIIHCHIBAET IK3aMCHAL{UOHHEIE BEJOMOCTH;

¢ ofecrednBacT BO3BPAaT MO AKTY OCTABLIMXCA HEHMCIIONbIOBAHHEIMH HA

BCTYIIUTEIBHOM HCNLITAHHH KOHBEPTOB C 3aJaHUIMH, HCIIOPYECHHBIX 6nankoB
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IIMCEMEHHBIX PaboT, 3K3aMeHalMOHHBIX OWIETOB, IPOTOKOJIOB M MHBIX MATEPHANIOR;

® BefeT yuer pabodero Bpemenn wieHoB [13K, ygacTBylomux B NOATOTOBKE 1
NPOBEICHHN MCIIBITAHUH, 4 TaKXKe B OQOPMIICGHHY Pe3yIIbTATOB HCTIBITAHUS,

¢ Opradusyer 3aK/MIOYEHHE TIpPaKIaHCKO-MPABOBBIX JOrOBOPOB ¢ Y/IEHAMHU
3K,

® COCTABIAET OTYET 00 UTOrax BCTYNMUTENBLHOrO MCTBITAHMS, PACYET HAIPY3KH
unenoB [10K u npencrapiger ux oTseTcTReHHOMY cexpeTapio LITIK (ITK®D).

3.8.7. 3amecturens npeaceaaremt [I9K BemonsseT nopy4enus npenceaTens,
a B crydae orcytceTeua npeacenarend 10K ucnonngeT ero o0s3aHHOCTH.

3.8.8. Unern II3K:

e B npucyrerBum  upenceparens  II9K  momywaer  kouBeptel ¢
IK3aMCHAIMOHHBIMH 3aJaHUSMK HAH 5K3aMEHANMOHHBEIMHM OumeTaMH U OnaHkw
IPOTOKONOB YCTHOTO BCTYNHTEIBHOINO HCNBITAHUA M ONaHKH JIMCTOB YCTHOTO OTBETA;

® OCYWIECTBIAET KOHTPOJIb HANHYMA Y HOCTYNAOMIETO PACIMCKM O Tofade
AOKYMEHTOB, HOKYMEHT, YHOCTOBEPAIOUIMHA JHYHOCTb, K CBEpseT NaclopTHbIE
AaHHBle abUTYpUeHTA C JIAHHAIMH, YKA3aHHBIMH B 3K3aMCHALMOHHOM BeIOMOCTH pH
BXO/le B aYAUTOPHIC;

® OCYLUECTBJIAECT KOHTPOJb 32 BhIAAUEH BCIIOMOraTeJIBHBIM NIEPCOHATIOM JHIaM
npuOLIBUIAM [T MPOXOWEHHS BCTYNIUTENBHOTO MCIBITAHHS KOHBSPTOB C
IK3aMEHALIMOHHBIMA 3aaHUSIMK, JTU00 3K3aMEHAIIUOHHEIX DUIETOR;

¢ OOBABIACT NOCTYNAIOMMM  TPOUENYPY M TNOPSAOK  NPOBEAEeHHs
BCTYNHMTEIBHOTO HCIIBITAHMS, €TI0 MPOIOIDKHTENEHOCTD, BPeMs Hauaaa ¥ OKOHYaHHS,
Aary U BpeMs OODbABIEHMA PE3yNbTATOB BCTYMHUTENBHOTO MCIBITAHHA H CPOKH
IIPOBCACHNA ANeNIISAMK, IOPAAOK 3aNONHEHKs OJaHKOB OTBETOB NUCEMEHHEIX padoT
WM JINCTOB YCTHOTO OTBETa,;

® OTBedaer 3a obecrieyenne NOpSAKa B ayJUTOPHM BO BPEMS BCTYIIMTENLHOIO
HCOEITAHHUA;

® OCYIIECTBISET I[IPUEM BBINOJHCHHLIX SK3aMEHAIIHOHHBIX 3aNaHMi  OT
MOCTYNAMuX (110 OKOHYAaHHH NHCHMEHHOTO HCIBITAHHA), TIPOBEPSIET NTPABHILHOCTE

3alIOMHEHUA THTYJNBHOIO JIHCTA, KOMITJIEKTHOCTH paﬁonﬂ H HOINTYYHO [IEpeaaeT Uux
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mpeacenatemo IIOK. (B cioydae HeKOMINTEKTHOCTH 3K3aMeHALMOHHBIX pabor,
HECOBIIA/ICHAA MX KOTMYECTBA ¢ KONHYECTBOM abCUTYPHEHTOB, MEXAHHYECKOro
NOBPeX/eHHA ONAHKOB 3K3aMEHALMOHHBIX PaboT W Apyrux HapymeHHH CTABHT B
U3BECTHOCTH npeAcenarens INOK, orsercTBenHOro cexperaps LITIK (IIK®) n, mo
BOSMOKHOCTH, HE NOIyCKAeT BBIXON NOCTYNAIOUICTO M3 Ay/WMTOPHHU IO yKa3aHHs
npencenatens 119K);

® OCYHIECTBISICT MPOBEPKY W OLECHMBAHHE ITMCBMEHHBIX 3K3aMEHAMOHHBIX
paboT, odopMuseT SK3AMEHALIMOHHYIO BeIOMOCT,

3.9. OrsercrBennsli cexperaps LITK (TTKD):

¢ opraausyer uHpopManuoHHyKo pabory IIIK (IIK®D) s MEepHoJ, NpHEMHON
KaMITaHWH;

® BENCT KPYNJIOTOAMMHBIA NpHeM IpaX[aH, OTOBHT TPOEKTH OTBETOB Ha
obpawenns rpaxaaH 1o BONPOcaM IpHeMa B YHUBEPCHTET M LPENOCTABNAET UX HA
noamuce npegcenaremo LIK;

® opraHusyer paipaboTKy GmaskoB dbopMm moxymentamuu L[ITK (IIK®D) u ux
HaJuIeXallee XpaHeHue;

® ocymecTBiaser mo nopysenmio Ilpepcemarens INIK (TIK®) wm ero
3AMCCTATE/I ONCPATHBHOS PYKOBOACTBO MOArOTOBKOW MATEPHANOR BCTYIIHTENBHEIX
HCTIBITAHHM, WX THPAXUPOBEHHE U XPaHEHHE;

® oOpraHuzyer ydJe0y ¥ MHCTPYKTAXKH TEXHHYECKOrO H BCTIOMOT'aTE/IBHOTO
nepconana LIIK (TIK®), ocymecTBiseT onepaTtuBHOE PYKOBOCTEO €0 paboroii;

* OTBCHACT 32 NpPAaBUIBHOCTH OQOPMIIEHHS NHYHBIX Zed NOCTYIAIOLUX,
noxymenrtanuy LITIK (TTK®) 1 Benexue perucTpaiuoHHbIX KYPHAIOB, 043 NaHHEIX;

¢ OpraHM3yeT IOATOTOBKY pPACNUCAHMA BCTYHMTEILHBIX M ATTECTAIMOHHBIX
HCNEBITAHHI,

® opraHusyer ¥ obecrieunBaeT oOPMIEHHE JOrOBOPOB O LIENCBOM IPHEME M O
[EIEBOM OOYHYCHHH, A TAKKE PACCHLIKY MX IO QuIHATaM;

® TMpOBOOMT COBMECTHO C II€pBEIM 3aMecTuTeNeM Tpenceatens LITTK

(zamecturenem [1IK®) mmpporky u NEMUPPOBKY NMUCEMEHHBEIX 3K3aMEHAIMOHHEIX

padot OOCTYIANOLLINX;
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® 0TBCYACT 3@ MOATOTOBKY NPCEKTOB IIpHKa3a PEKTOpa O 3a4MUCIIEHHH B COCTaB
CTYACHTOB JIML], YCIEITHO TMPOLISAIINX BCTYHHTEIbHBIE M AaTTECTALMOHHBIE
HCTIBITaHuUs;

® OCYILIECTBISAET KOHTPOJb 32 MOAMOTOBKOW MPOEKTOB MPOTOKONOB 3ace/[aHwil
HIIK (ITK®) 1 npaBHIBHOCTBIO HX OGOPMIICHNS,

® OCYWIESCTBIICT KOHTPOJIb 3a I[IOATOTOBKOH IIPOEKTOB IIPUKA30B PEKTOpa
(nmpexTopa unuana) no BonpocamM, oTHocAuMes K komrreTeHuy LITIK (TIK®D);

® OpraHusyer oOpaboTKy U XpaHeHue HHQOpPMaIHH N0 IPUEMY MOCTYAIOIINX;

e roToBuT Marepuansl K 3aceganusm LITK (TIKD);

® OCYLIECTBIsiET BBIOOPOUHEIA KOHTPOJb 33 AEATENBHOCTHIO OTBETCTBEHHBIX
cexperapeit ITK®D 110 moAroToBKe K BCTYNMUTEIbHBIM HCIIBITAHHIM B UITHATAX;

® YHacTBYET B pa3paboTke (OpM JOTOBOPOB, HCHOIBL3YEMBIX B AESTEIBHOCTH
LIIK (IIK®);

® NpH HeOOXOAUMOCTH JAeT IHUCHMEHHBIE 3aKIIOYeHHI: O HAIHYHH JH6O
OTCYTCTBMH 0COOOTO IpaBa y TIOCTYNAIOUWIETO, HCXOOX M3 MPENOCTABISHHBIX
JOKYMEHTOB (B CIy4ae BRIAAYM 3aKTIOUEHUS O HAJNUYAU WIM OTCYTCTBHH OCOOEBIX
NpaB XPaHWTCsl B JIMYHOM Jeje), O HAIMYMH NHUOO OTCYTCTBHH HWHIAMBUIYAIBHBIX
JOCTH)KCHUH Y MOCTYIAIOMIETO B KOMUYECTBE HAYUCIIACMBIX 34 HUX GaIITOB;

® FOTOBAT MPOEKThI 3alPOCOB K IIHCEM B IOCYXAPCTBEHHBIE OpraHbi
ynpaBieHus obpasosaHusa no BomnpocaM aearensHocTH I[ITK (TTKP) u oTBeTOoB Ha
nocrynaromye B LITIK (TTK®) 3ampock! 1 oOpallieHIA, CBA3AHHBIE ¢ IIPHEMOM;

® OpraHMsyeT NOArOTOBKY HMHPOPMAallMOHHBIX CTEHJOB M MaTepHANBHO-
rexruueckoe cHabxkenue LIIK (TTK®);

® COBMECTHO C 3aMECTHTENEeM HadalbHHKa OTHeNla OpraHu3audd Habopa
abuTypueHTOB (B (UITHANaxX — CIeNHAIMCTOM N0 paboTe ¢ a0UTYPHEHTAMH) OTBEYAET
3a BeJieHue Aenonpoussoactsa B LK (1IKD);

® OpraHM3yeT HPOBEJEHUE WHCTPYKTHBHRIX 3@HATHA ¢ OTBETCTBEHHBIMH

cexpetapsmu ITKD no Bonpocam npreMa;
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® Opranu3yeT M oTsevaer 3a npopepky B ®HC I'MA u npueMa pesynbTatoB
EI'D, npeocTaBiseMEIX IOCTYNAIOMMMY, NOLTHCEIBACT AKTEI IIPOBEPKY PEIYNBTATOB
EI'3;

¢ ofecneunBacT OQOPMIIEHHE COOTBETCTBYIOIIAX COTNAIICHMH o JTALAMH,
HMEIOIINMH AOCTY K TIEPCOHATBLHBIM JAHHBIM ITOCTYNAIONIHX;

® BCIET y4er padovero BpeMeHy;

¢ OTBEHAET 3a TpeJCTAaBJICHHEC HEOOXONMMEIX cBemenuii B OUC THA n
[IpHCM4, a TaloKe 3a CBOCBPEMEHHEe NPEACTABNEHHE CBEACHHMM, HEOOXOAUMBIX MU
MOHMTOPHHI'A TIPUEMHOMN KaMITaHWH;

* rorosur otdeT o pabore LK (TIKP) u pesyavratax npuema B TEKyIIEM
TOZly W NIPEICTABIAET Ha yTBepXkAcHHe npejcenarento LITIK (TTKD);

® BLHIIONHACT MHEBIE 33Ja9H, CBI3aHHBIE C OpTaHM3anmedl KU obecneyeHHEM
pueMa, B Cllydasx, yCTAHOBACHHBIX HOPMATHBHBIMH IIPABOBBIMM M JIOKATEHBIMU
HOPMAaTUBHEIMH aKTaMH.

3.9.1. CoBMeCTHO ¢ 3aMeCTHTENEM OTBETCTBEHHOTO cekperaps LITK (ITKD):

® YHacTBYET B monOope TexHHdeckoro mepconana LIIK (TIK®);

* opraHusyer o0OpyROBaHHE IIOMemieHHs mia pabornr LITIK (ITIK®) u ux
TEXHUYIECKOe OCHAIIEHHE;

¢ obecnieduBaeT IpeIMETHHIC 9K3aMeHalMOHHBIE, aneNNAIHOHHYIO,
aTTECTAIMOHHBIE KOMUCCHH ONaHKaMH HeobxoauMoil AOKyMEHTALMH 1 MaTepruaiamMu,

® BBRIAACT  COPAaBKM  NOCTYMAIOMIMM O  Pe3yibTaTaX  IIPOXOXIEHHS
BCTYNIUTENBHBIX HCTIBITAHHI,

® OpraHH3yeT OTIPABKY JOKYMEHTOB JIMLaM, He MPOIUSAINNM [0 KOHKYPCY HIIH
TIpCACTABHBIIAM JIOKYMEHTBI € HApyMIEHMEM YCTAHOBIEHHBIX TpeGoBanuii Wi
nopsAKa,;

¢ OCYINECTBIAET TEKYIMH KOHTPOIb 3a paGoTOl TEXHIYECKOrO MEPCOHAa;

® OpraHu3yeT XxpaHeHue fAOKyMeHToB IUIK W mnepegady miuuelx ger,
3aYHCIEHHBIX JIMIl HA COOTBETCTBYIOUMY (GaKysTeT;

® OCYWIECTBIACT KOHTPOJb 32 BSOACHUEM NMHUAMH M3 YHCJA BCIIOMOTATENLHOIO

nepcoHaia 6a3sl NaHHEIX nocrynaoumx 1C oprem;
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e roroBut u npencrasnser [Ipeacenaremo HIIK (ITIK®) wnu ero 3aMecTUTENO
NpealoKeHuss [0 NpeMUpoBaHno BenoMorarensHoro nepconana [[IIK (IIK®D) u
pactueT HarpysKY Ha OIUIaTy TpyZda wieHoB [13K;

® OCYIIECTBIACT KOHTPONb HAJ 3a4UCIIEHMEM Ha MecTa 1O J0roBopaM of
00pa3oBaHuM UL, IPEACTABHBIINX KOTIHIO [UIATEXHOTC NOKYMEHTa,

® OCYILIECTBISAET KOHTPOIE Ha/l NOATOTORKOH MPOEKTOB IIPUKA30B O 3aYHCICHHH
NOCTYIAIOMMX B COCTAB CTYACHTOB;

® OTBeYacT 3a OPraHH3all{Io MPOIYCKHOTO peXpuMa B YHuBepcHureT (r. Mockga)
(dunman) B meproa npueMa JOKYMEHTOB H NPOBEASHUS BCTYMUTENILHBIX UCTILITAHMIT;

® YJIOCTOBEPAET COOTBETCTBHE KONMUH JOKYMEHTOB, IPEACTARIAEMBIX B THYHOE
NeNo, OpUTHHAJAM;

® BLINOJHAET OTHAeNbHEIE mopydenus upencenarens IIIIK (TIIK®) u ero
3aMeCTHTENICH.

3.9.2. Orpeuaer 3a xoopmuHaruo JAestensHoctd I[IIK wu  JIK®,
CBOSBPEMEHHOCTh H IONHOTY pasMeIieHAs Ha BeO-caitre mH(OpMaUyK B CBeJeHH
COrJIACHO MepeuHIo, YycTaHoBIeHHoMy IlIpaBunamu npueMa HW HOPMATHBHBIMH
IIPaBOBBIMU aKTaMH.

3.9.3. B nepmon orcyrcteus orsercTBeHHoro cekperaps L[[IK (FIK®) ero
0043aHHOCTH UCIIOJIHAET 3aMeCTUTENb (OAUH U3 3aMEeCTUTENEH ).

3.10. 3amectuTens  oTBercTBeHHOTO  cexperaps UIIK  (zamecTtntens
oTBeTCTBeHHOTO cekperaps [TKD):

¢ paloTaeT Mo HENOCPENCTBEHHBIM PYKOBOJCTBOM OTBETCTBEHHOIO CEKPETapA
HIIK (ITK®) u BeinonHAET ero Nopy4YeHus;

® y4JacTByeT IIO0 I[IOpYYEeHHIO o0TBeTCTBeHHOTo cekpeTaps L[IIK (I[IK®) B
mH$pPOBKE H Jeuu(ppoBKe NMHCEMEHHBIX 3K3aMEHAITHOHHBIX padoT;

® OTBEYaeT 3a CBOCBpPeMeHHOe HHPOPMUPOBaHHE TIOCTYIAIONIMX O pPe3yNbTaTax
BCTYYIUTENHHEIX UCITRITAHUN W KOHKYPCE;

® YYaCTBYET B OTCYTCTBHE OTBETCTREHHOIO CEKpeTapss B PacCMOTPEHHH
aneJUIILUK B COCTaBe alle/UILHOHHON KOMUCCHH;

* OCYUIECTBNIACT KOHTPOJE 38 XOJ0M IIPOBCIOCHHA BCTYIIHTCNBHBIX
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HCIILITaHUA W CODMIONeHeM MpaB aGUTYPUEHTOB IPH TIPOBEAEHHH BCTYIUTEBHBIX
UCIIBITAaHUM;
® O(GOpMISET  TIPaXAAHCKO-TPaBOBHIE AOTOBOPBI € MPenoAaBaTEIsIMH,
TEXHHHECKAM H BCIIOMOTATENBHEIM [IEPCOHAIOM;
® BBINOJHSAET nopyuerus pykosoactaa LTIK (TTK®);
® ydacTByeT B moabope Texamyeckoro nepconana LITTK (TTKDY);
¢ OTBCHACT 3a YNIOATOTOBKY ayAWTOPHH [/ LpOBEJEHMS BCTYMUTEBHBIX
HCNBITAHUHM;
* obecneunBaeT BOIBPAT JOKYMEHTOB JIMIIAM, HE [IPOLLEIIHM 10 KOHKYPCY;
® YYacTByeT B HHCTPYKTaXaX TeXHHYECKOTO II€pCOHANA IO  BONpOCaM
NEeNONPOU3BOICTRA,;
® N0 YKa3aHHWIO OTBETCTBEHHOTO cekperaps IIIK (TTK®) pykoBogHT |
KOHTPOIUPYET paboTy TEXHAYECKOro NepCOHAa;
® opraHusyeT xpaHeHue nokymeHToB LIIIK w nepemauy nmusbX nen Ha
COOTBETCTBYIOMIMM akynbTeT (GakynsTeTh);
® OCYIIECTBIACT KOHTPOIIb 32 BEieHHeM 0a3bl NaHHBIX MOCTYMAIOLIAX;
® OTBEYaCT 32 NOATOTOBKY MPOEKTOB I[IPHUKA30B O 3aYHCIEHHMH B COCTAB
CTYZCHTOB Ha COOTBETCTBYIOIMHHA dakysTer (B bunuan);
¢ OTBEYAeT 34 IMOATOTOBKY pACHMCAHHS BCTYHNHTENLHBIX ATTECTALHOHHBIX
UCMEITAHUH M KOHCYIbTalHii, TPOBEACHHA aleILIAIHIA;
® Y4acTByeT B IOATOTOBKE mpoekta oTYeTa O paGote LMK (IIK®P) u
NPEACTABIACT OTBETCTBEHHOMY cexperapio LITIK (TTK®D).
3.11. 3aMecTUTENE OTBETCTBEHHOTO cexpeTaps 1IIK mo drranam:
® paboTaeT Moj HenocpeACTBEHHBIM PYKOBOACTBOM OTBETCTBEHHOIO ceKkpeTaps
LTIK 4 BEINONHSET €ro HopydeHns,;
® OTBEYAeT 3a CROEBPEMEHHOCTE JOBeJCHUs HHpopMaUyH | pexnennit LITTK qo
OTBETCTBEHHEIX cexperapeii [IKO;
e obecneumBaeT COBMECTHO ¢ Ha4aJbHHUKOM OTJENa opranMsauonu HaGopa
abUTypHEHTOB CBOEBpPEeMEHHOe NperocraenenMe I[IK®  OTY4eTHBIX MaTepHanoB,

NPOEKTOB IIPHKA30B, TpoToKonos B 1[IIK;
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® OCYILECTBIAET KOHTPOJbL 3& CBOESBPEMEHHOCTBIO pa3sMEIleHHs, MOTHOTOMH
uHGpOpManUKM N cBeleHMi, pazmemaemux TTK® Ha mopacaiiTaX, WX COOTBETCTBHS

3aKOHOJATENBCTRY;

® y4acTByeT B paspaborke ¢opM HoKkyMeHTauuu ans IIK®, oprapmsauun
yaeOn! nepconana ITK®D;

® OCYLICCTBASET BHIOOPOYHBIH KOHTPONb OPraHW3alMM JeNONpPOM3BOACTBA B
ITKD.

4. Texunveckuii 1 BcoMorarensHblil nepconad IITK (TIK®)

4.1. Texuuueckuit nepconan LIIK (ITIKD) prmoyaer: pabOTHHKOB OTHENE
opranuzanuu Habopa aOHTYPHEHTOB, JPYIMX IITAaTHRIX PAGOTHMKOBR YHHMBEpCHTETA,
MepcOHAl MO0 OOCIYXHBAaHHMIO M TEXHHISCKOMY CONPOBOXKACHHIO paboThi
NpOrpaMMHOTO  obeclieyeHnMs M MarepHalbHOM dYacTH, paboTHHKa oTdena
HHQOPMAlOHHBIX TEXHOMOTHH - 0TBETCTBeHHOTO 3a Beaenue OVIC I'MA u npuema u
MOHHTOPYHI IPUEMHOMN KaMIIAHUH.

4.2, BenoMoratensreid nepconan LITK (IIK®) BKmouaer: paGOTHHKOB M
CTYAEHTOB YHHMBEPCHTETa, KOTOPBIE Ha OCHOBAHWH NOTOBOPOB 06 OKa3aHHH YCIIyT
NPHHAMAKOT y49acTHe B BeACHHM UHOOPMAIMOHHBIX CHCTEM M 0a3 JaHHBIX O
NOCTYTIAIWMX, OGECICYHBAIOT MOPAJOK B AayRUTOPUAX B MEPHOI IPOBEAEHUS
BCTYMUTENBHEIX HUCTILITAHNUH, OCYIECTBILIIOT BbIa4y OPOINYCKOB, BBIIOIHAIOT HHBIE
3a/1a4H, CBS3AHHEIE C IPUEMOM.

4.2. Otpen oprannzaipy Habopa abHTYpHEHTOB (B (hruManax — CieLMaNUCT 1o paGote
C aDUTypUEHTaMH):

4.2.1.0tzen opranpsamuu HaGopa aGWTYDHEHTOB SBASETCH CTPYKTYPHBIM
NoJpas/ieNieHNeM YHUBEpCHTETa, OOSA33HHOCTM HAYalbHUKE M HHBIX PabOTHHKORB
otaena (crempamicta no pabore ¢ aGHTYPHCHTAMH) ONpEAeNAoTCs AOMKHOCTHBIMU
UHCTPYKLMAMH ¥ TPYLOBBIMU JOrOBOPAMH.

4.2.2, BosrnaBnseT M opraHusyer paboTy OTHeNa OpraHM3allid Habopa
abUTYpHEHTOB HAaYAIBLHHK OT/JeNa, XOTOPhIH MO Bompocam aestensHoctd LIIIK,

OTHOCAIIIAMCA K KOMICTCHILHH OTAeNa, oquuHsercs npejacegaremio LIIK, nepromy

24



3aMecTuTenw npenacenarens LIIK. HavanesHmk oTgena MoXKeT HA3HAYATECH
OTBeTCTBEHHBIM cekpeTapeM LTIK.

4.2.3. B nepuox IOArOTOBKM M NPOBEACHHMA YHUBCPCUTETOM NPHEMHOI
KaMIMaHuH pabOTHHUKM OTHAEeNa, KpOMe ODS3aHHOCTEH, YCTAHOBIEHHEIX JOKHOCTHBIME
UHCTPYKIWSMH paGOTHHKOB, BEIIIONHSIOT CIEAYIONINE 3a71aUM:

® OCYIIECTBISIIOT NOAOOp TeXHMYECKOTrO U BCIOMOTraTenbHOro nepconana LIIK;

¢ obecleunBaoT UHGOPMHEPOBAHKE NIOCTYHAIOLIHX;

® Y4aCcTBYIOT B I0AO0pe M MOATOTOBKE IOMelneHuH ais pabotsl [{ITK;

® OQOPMILTOT H BEAYT Y4eT IPOTOKONOB 3acemaHuit LleHTpasnbHOM npHeMHOM
KOMHCCHH;,

® VYUACTBYIOT B IIPOBEICHHM HMHCTPYKTaXa TexHW4YecKux paborhuxop LIIIK mo
nprieMy ¥ 00paboTKe AOKYMEHTOB IOCTYHAOIINX;

® JOATOTABJIHBAIOT CTCHOBI AnA oObABneHuii IleHTpanbHOM npUeMHOMH
KOMHCCHH;

¢ ONPCOCIAIOT MOPAKOK TEXHUYECKOTO OCHAIIEHM [IOMEIEHHH U YYaCTBYIOT B
COCT@BJIEHHH PACITACAHMS BCTYITHTENBHEIX HCTIBITARHHH Y KOHCYIBTALIMI;

® Y4acTBYIOT B TIIOJTOTOBKE M KONHPOBaHMM ONIAHKOB JOKYMEHTALUHM
LenTpansHoli npHEeMHON KOMUCCHH;

® OTBEYAIOT 33 IPABUJIBLHOCTH JOPMHPOBAHHSA IMYHBIX JENT IIOCTYIIAIOIIMX;

®* NPOU3BOOAT PErHCTPAlHI0O M XpaHCHHE I[ICPCHHCKH ¢ Pa3iIdYHEIMH
OpPraHHu3aIHAMH,

¢ OCYILECTBIBIIOT Mepefady HO aKTy npueMa-nepegaun mpokymenros LI[IK B
apX¥B U Ha (QaKyJIbTETH;

® OCYIIECTBIAIOT  MOATOTOBKY  IIPOEKTOB IPHKA30B ©  3a4YUCICHHH
MOCTYIIAKINEX B COCTAB CTYAEHTORB,;

e pazpabatsiBaloT GopMel noxymenToR Mg LIIK u ITK® u rotoBsT mpoext
npuKasa 00 ux yTBEepXACHUH;

¢ OCYIIECTBIAIOT cOOp CTaTHCTUYCCKOR HHpOpMALY;
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s ofecne4yuBaroT CBOEBPEMEHHOE J(OBEEHNE CTaTHCTHYECKOW WHOOPMAIHH JI0
ceefledusi oTBeTcTBeHHOro cexperaps IIIK u ee nepemauy B BHIIECTOSINHE
OpPraHH3a1|uH;

® TOTOBRAT MaTepHUAIIbl PEryJBIPHOH OTUETHOCTH O XO/IE TIOJAYY 3asSBIEBHIA;

® OCYIIECTBIMIOT DPYKOBOACTBO BeAeHHEM ©0a3 JaHHBIX [OCTYNAIOMIMX MU
OCYILECTBIISIFOT KOHTPOJIb 33 NPABHIBLHOCTEIO UX BEACHUS,

¢ o0ecrnednBaloT XpaHEHUE JHUYHBIX [ell HNOCTYMAIIMX W OPraHM3yIOT HX
YHUYTOXECHHE [10 HCTEUEHUU CPOKOB XPAHCHHA C COCTABICHHUEM AKTA;

® OCYILIECTBINIOT KOHTPONG 33 MPABUNBLHOCTHIO OGOpMIeHHS yuelHO-
BCIOMOTATENBHBIM [TEPCOHANOM JOTOBOPOB C MOCTYIAKIIHMH, PEKOMEHIOBAHHLIMU
K 3a9MCISHHNIO Ha MECTA C OIUIATOR CTOUMOCTH O0YUEHHUA;

¢ [pPOU3BOAAT CTATHCTUYECKHMI AaHAIWZ TIOAa4Yd 3asdBIeHUN B LEIOM [IO
YHusepcurery;

¢ IOArOTARIMBAIOT  CTATHCTHYECKYI0  HHQOpDManMio 1O  pe3yiasTaTaM
BCTYITUTCIIBHBIX HCHBITaHHﬁ;

® T[OTOBAT pPEKOMEHJALMM IO COBEPLICHCTBOBAHMIO AaBTOMATH3HPOBAHHOM
CHCTEMBI Ha OCHOBAHMH OMBITA €€ 3KCIIIyaTalay;

® TPOBOJAT HHCTPYKTZKHA TEXHHUECKOTO IIEPCOHANA MO BONPOCAM 33TIOMHEHHA
¢$opM NOKyMEHTALMH H KOPPEKTHPOBKH OUTHOOK;

® TOTOBAT MaTEPHAIB! WA oTIeTa 0 paboTe I{eHTpansHON NMpHEMHON KOMUCCHH.

4.3 OrserctBennn 3a BeneHue OUIC TMA u npremMa U MOHMTODHHI
IPUEMHON KaMITaHUH:

4.3.1. IlogumMHsAETCA HEMOCPCICTBEHHO OTBETCTBEHHOMY cekperapio [[[1K
([IKD).

4.3.2. YyacTByeT B  pasMELICHWH  JOMNOJHUTENBHOTO  00OpYIOBAHMS
(nepcoBansHOro KOMNBIOTEPA, IPUHTEPA) B BBICIIEHHOM JUIS pa0OThl MOMEILEHHH.

4.3.3. B nepuox npHeMa JOKYMCHTOB:

® (QCYHIECTBISIET BHECEHHE HeoOXomuMbIX cBeleHuit B OUC, hopMupoBanue
3anpoca 8 ®UC no dakry ygactus noctynarommx B E['2 U npoRepKH IOCTOREPHOCTH

3asBJICHHBIX pe3ynbTaToB EID;
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® NpH HeOOXOAUMOCTH FOTOBHT AKTHI IPOBEPKH pe3yiIsTarop EID;

¢ NPCACTaBIAET PpE3YNbTAThl NPOBEPKH pe3yasTaToB EI'D Ha MOAMHCH
OTBETCTBEHHOMY CEKPETApIO KM HA9albHUKY oTAeNa Habopa abUTypHEeHTOB;

® ©WCOHCBHO OCYIUECTBIAET COOD CBENCHMH OT (MIHANOB AN HAIPABICHHUA B
ONC THA u npuewma, OCYIIECTBIIAET KOHTPOIL 332 CBOEBPEMEHHOCTHIO
NPeACTaBNEHUS QHIHANTAMK HeOOXOMUMEIX CBENEHHI K JAaHHBIX;

* YYacTBYeT B OArOTOBKE PAHXHPOBAHHBIX CIINCKOB MOCTYNAOIIUX;

* BBINOTHACT OTACIBHBIC TOPYUEHM OTBETCTBEHHOTO cekpetaps L[TTK (TIK®).

4.4. BenoMorartennHblit mepcoHan:

4.4.1. Tlop4uHSETCA OTBETCTBEHHOMY cexperapiro LTIK (TIK®D) u nHagansnuxy
OTAeNa opraHusanuu Habopa abuTypueHToB (B pHIHANAX — CHEMHAIMCTY 110 paboTe
c aburypuenTamu). |

4.4.2, BenomorarenbHBIA nepconan KOMIIEKTYETCA B OCHOBHOM M3 4uchaa
CTYJEHTOB U BBINIOJIHAET CleAVIONIME 33 auM:

® OCYWIECTBNAET MEPBUMHYIO [POBEPKY JOKYMEHTOB, IIPEICTABISEMEIX
NOCTYTIAIOINMH C 3aBICHUEM O NIPUEME;

* (QOPMUPYET IMYHEIE JENa HOCTYIAOIIAX;

® OKaspIBAaCT NOMOILE Y1eHaM 13K Ha BCTYIHTENBHBIX UCTIBITAHMAX;

¢ YYacTByeT B OGQOPMIEHHH JOrOBOPOB 06 O6pA3OBAHMU 3AKTIOYAEMEIX C
IIOCTYMAIOLIHMH;

® YHacTBYeT B MOHTaxe M JeMOHTaxe ofopyzomanus B nomemenmax L{ITK
(IKD);

¢ OKa3plBaCT MOCTYNAIOLIMM HOMOIUE IpH OQOpPMICHUE 3afABACHHH u
HHGOPMUPYET HMX O CBENEHHIX, C KOTODHIMH MOCTYTIAIONIHE JOIDKHBL  OBITEH
O3HAKOMJEHB! NPH N0JaYe 3a8BJICHUS O NIPHEME;

* BHOCHT JAaHHbIE O TIOCTYNAOINX B PETHCTPALHOHHBIE XYPHABL

¢ OCYWIECTBILIET BBOJ JAHHBIX B 6a3y manHbIX 1C npHeM;

* o(QOPMIAET H3BEUIEHNS U PACTIUCKH O TPHEME JOKYMEHTOR;

¢ B YCTAHOBICHHOM TNOpAAKE OCYIIECTBISAET BO3BPAT  JIOKYMEHTOB
MOCTYMAIONINM, HE NPOLIE/IIHNM II0 KOHKYPCY;
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® OCYILECTBISET BbIAAYY [IOCTYNAiOIIMM IPOIYCKa H BEIET XypPHaNl BhIAAYM
IPOITYCKOB JUIA IIPOXOAA B KOPITYC;

& BBIONHAET TeKyllMe 3aaa4u, BosHuKawye B negrensHocty LITK (TIKD).

S. Opranmsanvs pa6orsi u aenonponssoacrsa HIIK (ITK®D)

5.1. Opranuzauus pabGotel u genonpouspojactea ILIIK ([IK®) pomkua
obecnieunBaTh COOMIONCHHWE TpaB TpaKIaH ¥ BHIIONHeHWe TpedoBaHmit
NEeHCTBYIOILEr0 3aKOHOAATENbCTBA IO PUEMY B Y HUBEPCUTET.

5.2.Pabora IIIIK opranmsyercds Ha OCHOBAaHHMH  TUIAHA, YTBEPKAAEMOTO
npencegateneM LIIIK wnu ero 3amectureneM. [IK® cpow pabory opraHuzyioT u
IUIaHUPYIOT Ha OCHOBaHMM mnaHa paGotel [IK®, yTBep:kneHHOro npeicenatenem
[TK® wmnu ero 3aMecTHTENieM H COCTAaBICHHOTO ¢ y4deroM rmiaHa pabdotsl LIIK u
OCODEHHOCTAMY JIEATENIEHOCTH (uuana.

53. 10K (TIK®) 3aGnaroBpeMeHHO TOTOBHMT pas3lW4Hble HHQPOPMAIMOHHLIE
MaTepuansl, ONaHKW HeoOXOOMMOH HOKYMEHTallM{, INpOBOOMT Moabop cocrasa
KOMHCCHI, oOGQOpMIseT CchnpaBodHble MATCpHalbl [0  CHCUUANBHOCTAM U
Hanpas/eHusIM, o0pa3lbl 3allo/IHEeHWd JAOKYMEHTOB MOCTYTAIOINAMHU, o0eclednBaer
YCIIOBUS XPaHEHU JOKYMEHTalUH.

5.4. 1TIK (JIK®D) ocymecTBnsieT HHPOPMHUPOBAHHE TpaKOaH MO BOIPOCaM,
OTHECCHHBIM K €¢ KOMIICTCHIMH, ¥ pa3MEUIaeT CBENCHHA B CPOKM U B oOBEME,
YCTAHOBISHHOM JICHCTBYIOIMM 3aKOHONaTenbeTBOM K IlpaBunaMu npuema, nytem
pasMelieHnss Ha HHOOPMAIMOHHBIX CTEHAAX, Ha OQUIIANEHOM CAHTe YHUBEPCUTETA
U nojcaiTax QpuInaios.

5.5. Tlpu mozave 3asABACHHUS O NPHEME ITOCTYNAROIIMI IPEbIBIIAET JOKYMEHTEI,
ycTaHoBneHHsie [IpapunaMu npuema. MakT nofayd AOKYMEHTOB DErHCTPHpYETCs B
HPOPMAIMOHHOHM cucTeMe YHHBepcHTeTa (MOXeT AyOAMpoBaThCA 3alUCAMH B
KypHanax yuera). [locTynaiomeMy BBIZAeTCs paclucka O NMpPHEME IOKYyMEHTOB. B
JeHb OKOH4aHHA IpPHEMa NAOKYMEHTOB BBOHI B CHUCTEMY JAAHHBIX IPEKpAINaeTcH.
HudopMauus © [OOCTYNAOIIMX, MOJABIIMX  JOKYMEHTH (B CIHCKax),
paciiedateiBacTCd M3 CHCTCMBI, CIUMBaeTCAd, HOMCPYETCH, ONCHATBIBACTCA. HOCJIC,IIHﬂH

3alIUCh B CIIHCKAaX, pacli€HaTaHHbIX U3 CHCTCMEIL, 3aKpbIBACTCA HTOTOBOM qepToﬁ,
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KoTopas (UKCHpyeTcd TMOAmHCcsi0 oTBercTBeHHOro cekperaps I[IIIK (ITK®), u
CKPETAETCA NIeYaThIO.

5.6. Ha xaxgoro mnocrymamoiiero o¢hopMisieTcss JMYHOE Jeno, B KOTOpOM
XpaHATCA BCE IOJAHHBIE JOKYMEHTEl, @ TaKKe MaTepHANBl BCTYINMTENbHbBIX,
aTTeCTALMOHHEIX MCHBITAHMN, JOKYMEHTBHI, IOATBEPXKIANONME OCoOBIe npasa
(NpeuMyLIecTBa), HHAMBUIYANEHbIE AOCTHXEHHA, OTYETHBIE HOKYMEHTHL. JINunbie
A€na B TMEPHOJ TNPUEMHOM KAMIaHMHM HAXOJATCS B MeCTe, YCTAHOBJICHHOM
npencenarenem LIIK vim ero 3aMectureneM, a mocie 3a4MCIeHUs MOCTYNAIONAX B
COCTaB CTYACHTOB IIEPEJAIOTCsl HA COOTBETCTBYIONINE (haKyIETETH.

5.7. OcnosrbMU gokyMeHTamMB LIITK (TTK®) spnsorces:

¢ JlpaBuna npueMa B YHUBEPCHTET;

® JIOKYMEHTH], MOATBEPXKJAI0IIME KOHTPOJIBHBIE UH(PHI MPHEMa,;

* npuxkasel no yreepxneHuto cocraga [IIIK (ITK®D), anennsimnoHHOMH,
aTTeCTALIMOHHOM M MPEMETHBIX 3K3aMCHALMOHHBIX KOMHUCCHH, 0 cpokax M (opmax
BCTYIIUTENBHBIX HCTIBITAHK ],

¢ MIPHKa3bl O 3a4YHCIICHHH NOCTYIIAIOMMX B COCTAB CTYACHTOB;

® OKypHaNkl PETHCTPAlHH JOKYMEHTOB NOCTYNAIOUIMX WM paclieyaTaHHBIE W3
HMH(OOPMAHWOHHOM CHUCTEMBbI M Ha[UleKall¥M o0O0pa3soM OQOPMIEHHBIE CITHCKH
aOUTYpHEHTOB;

® PpACMHCAHMWE BCTYNHUTEILHBIX HCITBITAHMI;

® DSK3aMEHAITHOHHEBIC BEOOMOCTH;

® CIITWCKH JIHILI, PEKCMEHAOBAHHLBIX K 3a4YHCIICHHTO,

® KOIIMH IPOTOKOJIOB 3aCeHaHUH aNlelIIIMOHHOH KOMHCCHH,

® TIPHKa3bl O 3aYUCIIEHUH B COCTAB CTYACHTOB;

® OTYETH O paboTe ane/UIALHOHHOH, 3K3aMeHaLMOHHEIX KOMHCCHA;

¢ otuer o pabote L{TIK (TIK®D),

® aKTHI IepeNaun JIUYHBIX ACH Ha PaKyJbTETHL,

® JKThl YHUYTOXEHMS IUYHBIX Jen abuTypHeHTOR, He TMPOIUCAUIHX IIO

KOHKYpCy (10 HCTEUSHUH CpoKa XpaHeHds 1 rox).
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6. 3axkaunTeabHbIE NOJIOKEHUS

6.1.  OreercTBenubIe cekperapu IIK® npencrasmgior = Yuusepcurer (r.
Mocksa) B ycranoBneHHsie CPOKH IPOTOKONEL 00 YTBEPKIECHHM OTHETOB 06 HTOrax
TIPHEMA B COOTBETCTBYIOIIMX QHIHANAX, OTYETHI, 1IpoexTr! mprkaszos o coctase [TK®D
Ha O9epeaHo# rox npencrasmiorcs B LIIK B CPOKH, YCTAHOBJICHHLIE JIOKAJILHEIM
HOPMAaTHBHBIM aKTOM.

6.2. Unennr LIITK (IIK®) nomxuer 6gprTH O3HGKOMJIEHB! € HACTOALIMM

[lomoxxeHneM u HHBIMU AOKYMEHTaMy, H3faBaeMbiMu L{[IK (TIK®) B gactu, ux

Kacaroueics.
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